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I LESEDI LOCAL MUNICIPALITY I

PO BOX 2011 | HEIDELEBERG | GAUTENG | 1438

Job notice number: 01/ 2017 ¢ Job Title: LEGAL ADVISOR

Department: CORPORATE SERVICES » Number of Positions Available: 1
Remuneration: TG 15: R402 468 - R 522 408 per annum (benefit excl) ¢ Closing Date: 8 February 2017
Appointments requirements: The successful incumbent must have Matric and a LLB or equivalent qualification in Law at NQF
7. Must have extensive experience in local government legislation, labour law, property law & civil law. Must have experience
in dealing with Bargaining Council and CCMA on cases. Must have a valid driver’s license with a minimum of 3 years working
experience. Personal Attributes/competencies: Excellent communication and interpersonal skills. Understanding of Local
Government and legislation. Must have high level of accuracy and analytical skills. Must have extensive experience in contract
management; be able to conduct disciplinary hearings. Duties: To ensure that informed decisions are taken, based on correct
and updated legal document sources. To ensure legal and administrative compliance. To assist the section’s obligations
regarding the rendering of administrative services/legal support services. To ensure the updating and safekeeping of a proper
legal information service in order to institute legal action on behalf of council. Defend cases where council is defendant,
as instructed and guided by the head of department and/ or Accounting Officer. To assist in the correct handling of tender
procedures. To ensure that proper reporting are executed. To ensure that the post's responsibilities regarding interaction and
liaison are efficiently executed.

Contact person: Mpumi Dlamini/Nerina Ramdaloo. Telephone: 016 492 0244/ 016 492 0207
Applications must be lodged at: Enquiries Enquiries, Corner H F Verwoerd and Louw Street, Heidelberg, 1438 or P.O Box
201, 1441

Applicants who have not been contacted within three months from the closing date should consider
themselves unsuccessful. The Lesedi Local Municipality is an equal opportunity affirmative action
employer. Disabled persons are encouraged to apply. Should applicants be in possession of a
foreign qualification, it must be accompanied by an evaluation certificate from the South African
Qualifications Authority (SAQA). Lesedi Local Municipality reserves the right to appoint a successful
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minnows in Cup draw

Tricky matches lie ahead in the last 32

By Nick Said

Kaizer Chiefs will travel to
National First Division side
Stellenbosch FC in the last
32 of the Nedbank Cup, while

Thursday.

Mamelodi Sundowns will
host Limpopo minnows
Mariveni United, a fourth
tier side which will evoke
memories of their 24-0

Defending champions
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difficult away trip to
ambitious NFD side Royal
Eagles, while Lamontville
Golden Arrows and

Orlando Pirates are away at
Bisho-based EC Bees after

the draw was made on ago.

thrashing of SAB League
side Powerlines FC five years

candidate.

| RAMPEDI - ACTING MUNICIPAL MANAGER

—————— LIM 345 LOCAL MUNICIPALITY —

Yim 345 Local Municipality invites suitably qualified candidates to fill these vacant positions with its
establishment,

OFFICE OF THE MAYOR.
1X PERSONAL ASSISTANT. Ref 4/4/1/1) « SALARY SCALE: R236 486.16- R261 212.16 (Post Level 10).

REQUIREMENTS: Diploma in office Administration/ Secretarial NQF Level 5. *Computer literacy. *Two
(2) years' experience in Office Administration and / or Personal Assistant. *Strong interpersonal and
communication skills. *Ability to work to deadlines and under pressure. * Maintain absolute confidentiality. KEY PERFORMANCE
AREAS: *Manage the appointments of the Mayor consistence with typing. *perform the functions and discharge of duties
conferred by the Mayor. *Perform the functions; exercise of power and discharge of duties on behalf of the Mayor as delegated by
the Mayor. *Control; Co-ordinate and manage the Mayor’s office. *Render support to the Mayor. *Coordinate and manage the office
of the Mayor. *Coordinate the meetings for the Mayor. *Manage the Mayor's diary.

1X CHAUFFEUR. (Ref 4/4/1/2) » SALARY: R131 629.60 -R166 355 .44 per annum (Post level 6).

REQUIREMENTS: *Grade 12. *Valid driver’s license, Advanced Driving Courses; protocol training will be an added advantage.
Three (3) years driving experience. No criminal record. RESPONSIBILITY: * Performs activities / tasks associated with specific travel
requirements for the Mayor. * Conducting and recording details of vehicle safety inspection and or inform the Personal Assistant
(PA) to activate maintenance and confirm service/ repairs appointments. *Transport Mayor to/ from public events and functions.
*Checking specific safety requirements have been compiled with prior to departure and using designated routes to specific location/
venues. * The incumbent must be prepared to travel widely and work long hours. * Make sure that he/she s available around the
clock. * Be responsible for safety of the Mayor during the discharge of his/her duties. KEY COMPETENCIES: * Time Management.
* Protocol Services and security training essential. Must be an honest person dedicated and able to preserve secrecy and work
confidentiality.

1 X SECRETARY.(Ref 4/4/1/3) o SALARY SCALE: R1 99 100.00 -R 236 486.16 per annum (Post Level 9).
REQUIREMENTS: Grade 12. * National in Office Administration / secretarial NQF Level 5. * Computer Literacy. * Two (2) years’
experience in office administration and / or Secretary. KEY PERFORMANCE AREAS: Provide a secretarial service to the Speakers
office in making all arrangement for meetings, notification, refreshments, stationary, presentation aids and taking of minutes.
Planning and organizing the workflow from the office of the Speaker. Scheduling, confirming and updating the diary of the speaker
and indicating priority/urgent meeting which must be attended. Perform general administrative and related duties. Maintain
absolute confidentiality. KEY COMPETENCIES: Computer Skills (word, excel, power point & internet). *Time Management. *Planning
skills. * Communication skills. * Typing skills. * Report writing skills. Interpersonal skills.

OFFICE OF THE SPEAKER.

1X SECRETARY: OFFICE OF THE SPEAKER (Ref :4/4/1/4) » SALARY SCALE: R 199 100.00 -R 236 486.16 per annum (Post Level 9).
REQUIREMENTS: Grade 12. * National Secretarial Diploma. * At least two years’ experience in office administration.KEY
PERFORMANCE AREAS: Provide a secretarial service to the Speakers office in making all arrangement for meetings, notification,
refreshments, stationary, presentation aids and taking of minutes. Planning and organizing the workflow from the office of the
Speaker. Scheduling, confirming and updating the diary of the speaker and indicating priority/urgent meeting which must be
attended. Perform general administrative and related duties. Maintain absolute confidentiality. KEY COMPETENCIES: Computer
Skills (word, excel, power point & internet). *Time Management. *Planning skills. * Communication skills. * Typing skills. * Report
writing skills. Interpersonal skills.

OFFICE OF THE CHIEF WHIP.

1X SECRETARY: OFFICE OF THE CHIEF WHIP (Ref:4/4/1/5) o SALARY SCALE: R 199 100.00 -R 236 486.16 per annum (Post Level 9).
REQUIREMENTS: Grade 12. * National Secretarial Diploma. * At least two years” experience in office administration.KEY
PERFORMANCE AREAS: Provide a secretarial service to the Speakers office in making all arrangement for meetings, notification,
refreshments, stationary, presentation aids and taking of minutes. Planning and organizing the workflow from the office of the
Speaker. Scheduling, confirming and updating the diary of the speaker and indicating priority/urgent meeting which must be
attended. Perform general administrative and related duties. Maintain absolute confidentiality. KEY COMPETENCIES: Computer
Skills (word, excel, power point & internet). *Time Management. *Planning skills. ¥ Communication skills. * Typing skills. * Report
writing skills. Interpersonal skills.

NB: ALL SUCCESSFUL CANDIDATES WILL GO THROUGH A SECURITY CLEARANCE.

LIM 345 Local Municipality has a firm commitment to the advancement of designated groups, including women and the disabled.
Forward your application on the Council’s prescribed application form which can downloaded from www.Lim345.gov.za; with a
copy of CV and certified qualifications to The Acting Municipal Manager, Private Bag 9271, MALAMULELE, 0982. Application Forms
can be collected from DCO Offices, Malamulele. For more information contact M H Mulaudzi on 0158510110 or 0825241536.
PLEASE NOTE: APPLICATIONS RECEIVED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED.

NB: NO FAX AND EMAILED APPLICATIONS WILL BE ACCEPTED.

If no response is received from LIM 345 Local Municipality within 90 days after closing date, it must be regarded that your
application has not been successful.

Closing Date: 17 February 2017. File No: 4/4/1

ACTING MUNICIPAL MANAGER - D MHANGWANA

PUBLIC NOTICE
PUBLIC COMMENTS ON THE 2015/16 DRAFT ANNUAL REPORT

In compliance with section 127(2) of the Municipal Finance Management Act, 56 of 2003, the Mayor of
Greater Giyani Municipality Cllr Mathebula SS has tabled 2015/16 Draft Annual report before the Council
of the 30" January 2017 held at Giyani Community Hall. In terms of section 21 Act of MSA the Accounting
Officer must make the Annual report public and invites the local Community to submit representations in
connection with the annual report.

The public is hereby notified that copies of the Draft Annual report 2015/16 is available on the municipal
website (www.greatergiyani.gov.za), Giyani Civic Centre, traditional offices, public library, and Thusong
Service Centres.

The inputs and representations should be sent to the office of the Municipal Manager to the attention of PMS
Unit (Mr Rikhotso MJ/ Mrs Maputla TMD) and Acting Municipal Manager (Mr MALULEKER.RH ) between
08h00-16h00 from the 09th February - 18th March 2017. (Contact no: 015 811 5500).

I MALULEKE RH - ACTING MUNICIPAL MANAGER I

FACULTY OF MANAGEMENT - Developing Future-fit Leadership

Plan your journey by applying
for a distance learning
Diploma in Transportation
Management (CEP)
at the Department of
Transport and Supply Chain
Management at UJ.

Advance your career today by applying for this unique
3-year, part-time, NQF level 6 qualification.

Requirement: Grade 12 certificate with diploma
endorsement or university exemption.

Classes in Johannesburg, Cape Town and Durban.

To learn more enter the code *120*2034+# today!

Standard Ts&Cs apply. l
Applications A/
now open!

CEP = Continuing
Education Programme

UNIVERSITY
OF
JOHANNESBURG

RETHINK. REINVENT.

Maritzburg United clash in a
KwaZulu-Natal derby.

Bidvest Wits have a tricky
away day at Cape Town All
Stars, while there is an all-
DPSIL battle between Free
State Stars and Highlands
Park.

Polokwane City will host
Gauteng ABC Motsepe
League side African All
Stars for the second year
running having beaten them
2-0in 2016, while Telkom
Knockout winners Cape
Town City travel to third-tier
Acornbush FC from
Kabokweni.

Bloemfontein Celtic go to
third-tier Buya Msuthu, who
are coached by former
Pirates assistant Teboho
Moloi, who may not make it
easy for Phunya Sele Sele.

Another David vs Goliath
clash sees 2015 finalists Ajax
Cape Town travel to the KZN
coast to meet KwaDukuza
United. - TMG Digital

NEDBANK CUP
FIXTURES

B The last 32 matches will be played
from March 8 to 14, with the exact
dates, venues and kick-off times to be
announced later by the PSL.

Platinum Stars vs AmaZulu; EC
Bees vs Orlando Pirates; Mamelodi
Sundowns vs Mariveni United; FC
Cape Town vs Baroka FC; Free State
Stars vs Highlands Park; Cape Town
All Stars vs BidVest Wits; Chippa
United vs Witbank Spurs; Buya
Msuthu vs Bloemfontein Celtic;
Lamontville Golden Arrows vs
Maritzburg United; Polokwane City
vs African All Stars; Royal Eagles vs
SuperSport United; Jomo Cosmos vs
United Rovers FC; Stellenbosch FC
vs Kaizer Chiefs; Acornbush FC vs
Cape Town City; KwaDukuza
United vs Ajax Cape Town; and Days
FC vs Mbombela United.



